






APPLICANT'S GUIDE



Access the Deped Davor 
Website

Click “create”



Complete all fields before submitting 
your registration.



Login using the 
username and password 
sent to your email.



If your credentials are correct, this is your profile page. 
To make changes, just click the 'Edit Profile' button



Make sure all fields in the red box are correct.



To apply for job opportunities or vacancies, 
just click 'Recruitment' → 'Job Vacancies'.



All items listed within the red border are jobs, but not all are vacant. 
To identify the vacant ones, look for the blue icon in the 'Action' 
column.

Hi! I'm the 'blue icon'—click me to view or apply for a vacant 
position.



You can also edit your 
information by clicking the 
pin button.



Click the icon to attach a 
file.



Click “Browse” to attach a 
file.





Click 'Submit' after 
selecting a file.



 Applicant Final Review Checklist

Please double-check the following before submitting your application:

 Personal Information

• Full Name is correct and matches your official ID.

• Birthdate, age, and gender are accurate.

• Contact number and email address are working and correct.

• Home address is complete and up-to-date.

 Educational Background

• School names, year graduated, and honors/awards (if any) are 
correctly filled.

•  Supporting documents (Diploma, TOR, Certificates) are attached if 
required.

 Work Experience (if applicable)

• Job titles, company names, and inclusive dates are accurate.

• Job responsibilities and accomplishments are clearly stated.

 Attachments

• Scanned documents are clear and readable.

• All required attachments are uploaded (e.g. valid ID, 
• diploma, resume, certificates).

• File formats are correct (PDF) and within size limits of 2MB.

• No duplicate or incorrect files are attached.

 Other Requirements

• Signature or e-signature is provided (if required).

• All mandatory fields are filled — no blank sections.

For Currently Employed:
 Username: Employee Number
 
For Newly Applicant:
Click Create an Account/Register

For Queries on the MIS:
Contact Messenger Account: DepEd DavOr ICT 
Section



 Final Note:

• Double-check everything before clicking Submit.

• When you're done uploading, try to view your file. If you can view it, that's an indication that your 
file was successfully uploaded. If NOT, you need to upload it again.

• Incomplete or incorrect information may result in disqualification or delays in processing your 
application.

• You may edit your application as long as the job position is still open. You can refer to the memo for 
the job position's closing date.



 
 
 
 
 

Address:  Government Center, Dahican, Mati City 
Contact No.: (087) 388-3372 
Email Address: davao.oriental@deped.gov.ph 
Official Website:  https://depeddavor.com/ 

QUALIFICATION STANDARDS FOR SPECIAL EDUCATION TEACHER 
POSITIONS 
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